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Dear Prospective Candidate: 

The City of Fellsmere welcomes you in the upcoming election process.  I am available 

to assist you with as much general information as I can with your campaign.  This 

handbook is being provided to those interested in being elected as a member of the 

Fellsmere City Council.  Further this handbook is a supplement to the Florida Election 

Laws, and we urge you to take the time to read all the materials provided.  Most 

importantly not only should the candidate familiarize themselves with the laws and 

regulations, but the Campaign Treasurer must be knowledgeable of the laws as well. 

Knowing the rules can save you both time and money.   Please be reminded that all 

material is subject to change by the Florida Legislature. 

Congratulations on your decision to run for office and we wish you a successful 

campaign!  Please feel free to call 772-646-6301 should you require any assistance. 

Sincerely, 

Maria F. Suarez-Sanchez, CMC 

City Clerk 



GENERAL ELECTION INFORMATION 

• General Election day is November 5, 2024.

• Fellsmere City Council consists of five (5) members. Two (2) two (2) year City

Council Seats are filled in odd-numbered years and three (3) two (2) year Council

seats are filled in even-numbered years.

• City Council Candidates run at-large.

• City Council Candidates must be qualified Electors in the City and continually reside

in the City for a period of six (6) months immediately preceding the final date for

qualification as a candidate.

• City Council terms begin upon certification of the election during a meeting

subsequent to the election.

• The Mayor, Vice Mayor and Mayor Pro-Tem are selected by the City Council each

year in November from among its members at the regular meeting subsequent to the

election.

The Candidate Handbook is available in the Office of the City Clerk.  If you are considering 

running for a City Council seat you may contact Maria F. Suarez-Sanchez, City Clerk at 

cityclerk@cityoffellsmere.org or by calling 772-646-6301. 

Information about voter registration, precincts and polling places or early voting please 

contact Indian River County Supervisor of Elections, Leslie Swan at 

www.voteindianriver.com   or by calling 772-266-3440.   

mailto:cityclerk@cityoffellsmere.org
http://www.voteindianriver.com/


Qualifying for Office: 

A. Who is My Qualifying Officer? 
Your qualifying officer is City Clerk, Maria Suarez-Sanchez. 

The qualifying location is the City Clerk’s office: 22 S. Orange St., 
Fellsmere, Florida. 
Email: cityclerk@cityoffellsmere.org  
Phone: 772-646-6301 
Website: https://www.cityoffellsmere.org/city-clerk/page/election-
information  

B. When and Where Do I Pick Up the Candidate Handbook and File My 
Qualifying Papers? 

When: Official Qualifying - Starting at 8:30 A.M. on August 2,2024 
 and ending at 12:00 noon on August 16,2024. 

Where: City Clerk’s Office, City Hall, 22 S. Orange St., Fellsmere, FL  
Office is open weekdays 8:30 AM to 5:00 PM closes at noon 
to 1:00pm for lunch. 

C. File Your Initial Paperwork - In order to become a qualifying candidate, 
you must first file the following 2 forms with the Qualifying Officer: 

1. Eligibility to Hold Office Oath Form (Sec. 3.02 Charter) City Charter
requires that you be a registered voter in the City and that you
actually continually resided in the City for a period of six (6)
months immediately preceding the final date for qualification as
a candidate.

2. FORM DS-DE 9 Appointment of Campaign Treasurer and
Designation of Campaign Depository
-This form MUST be filed prior to opening the campaign
depository, accepting contributions, and making expenditures.
-Filing your intent for candidacy is not complete until filing forms
are accepted and date/time stamped by the City of Fellsmere
Qualifying Officer.
-Take this form to your bank and open a Campaign Account
-After opening an account, set up an appointment with the
Qualifying officer and bring your Campaign checks, ID and Voter
Registration Card.

mailto:cityclerk@cityoffellsmere.org
https://www.cityoffellsmere.org/city-clerk/page/election-information
https://www.cityoffellsmere.org/city-clerk/page/election-information
https://www.pbcelections.org/Candidates/Where-to-File


D. File qualifying paperwork with the Qualifying Officer- 
1. FORM DS-DE 84 Statement of Candidate Form- 
File this form no later than 10 days after filing the Appointment of 
Campaign Treasurer and Designation of Campaign Depository. It is also 
allowable to file this form along with the DS-DE 9. 

2. FORM DS-DE 302NP “Candidate Oath Nonpartisan Office” - 
This requires specific pronunciation of your name using established 
phonetic guidelines on the back of form and voter registration numbers. 
This assists the Supervisor of Elections office with reading your name into 
audio assisted ballots for the handicapped. 

3. FORM 1 Receipt (Statement of Financial Interests for calendar year 2023) 
As of June 11,2024, all candidates will be required to file Form 1, a 
Statement of Financial Interests for calendar year 2023, submitted via an 
electronic filing system created and maintained by the Florida 
Commission on Ethics.  
Please visit https://disclosure.floridaethics.gov/Account/Login  to register 
and turn in a receipt or verification of filing to the qualifying officer. 

4. Pay Qualifying Fee- 
Make Campaign Account Check made payable to the City of Fellsmere 
in the amount of $73.00 – Which includes the following: 

a. City Election Filing Fee of $25 (Code Sec 26-2)
b. State Election Assessment Fee of $48 (FS 99.093)

5. The following forms are held by the Candidate until the appropriate 
Reporting Periods. (all forms are also available online) 

The candidate will be required to file regular campaign treasurer 
reports with the qualifying officer. These reports provide information on 
campaign contributions and expenditures. Deadlines are included in 
the handbook. 

1. FORM DS-DE 12 “Campaign Treasurer’s Report Summary” - see
reporting schedule.

2. FORM DS-DE 13 “Campaign Treasurer’s Report- Itemized
Contributions”-see reporting schedule.

3. FORM DS-DE 14 “Campaign Treasurer’s Report- Itemized
Expenditures” -see reporting schedule.

4. FORM DS-DE 87 “Waiver of Report” - Submit if nothing to report.
5. FORM DS-DE 2 “Contributions Returned – Submit after closing

Campaign Account before 09/12/24.

https://www.pbcelections.org/Portals/PalmBeach/Documents/Candidate%20Forms/DS-DE%2084.pdf
https://www.pbcelections.org/Portals/PalmBeach/Documents/Candidate%20Forms/DS-DE%209.pdf
https://disclosure.floridaethics.gov/Account/Login


ELECTION RESOURCES 
Information in this handbook is supplemental to State of Florida Election Laws 

The following publications are available online, if you are unable to access the internet, these 

publications can be provided to you upon request: 

- Candidate & Campaign Treasurer Handbook
https://files.floridados.gov/media/707529/candidate-and-campaign-treasurer-handbook-2024-ad-

edit-12324-pdf.pdf

- Florida Commission on Ethics “Guide to the SUNSHINE AMENDMENT 

and CODE of ETHICS for Public Officers and Employees.” Brochure  
http://www.ethics.state.fl.us/Documents/Publications/GuideBookletInternet.pdf 

-The Florida Election Code Florida Statues Chapters 97-106 (201pgs) 
https://files.floridados.gov/media/706922/binder1-florida-election-code-2023.pdf 

PLEASE FAMILIARIZE YOURSELVES WITH FLORIDA STATUTES 

THESE PUBLICATIONS ARE PROVIDED FOR GENERAL ELECTION LAW INFORMATION 

City of Fellsmere 

22 S. Orange Street, Fellsmere, Florida 32948-6714 

www.cityoffellsmere.org 

Qualifying Officer:  Maria F. Suarez-Sanchez, CMC, City Clerk 

(Phone) 772.646.6301 (Fax) 772.571.8615 

CityClerk@CityofFellsmere.org 

Florida Department of State Florida Elections Commission 

Division of Elections 107 West Gaines Street 

R. A. Gray Building, Room 316, Collins Building, Suite 224 

500 S. Bronough Street Tallahassee, FL 32399 

Tallahassee, FL 32399 850.922.4539 

850.245.6200 http://www.fec.state.fl.us 

Division of Elections - Florida Department of State (myflorida.com) 

Florida Commission on Ethics Indian River County 

Post Office Drawer 15709 Supervisor of Elections 

3600 Maclay Blvd. South, Suite 201 4375 – 43rd Ave. Unit 101 

Tallahassee, FL 32317 Vero Beach, FL  32967 

850.488.3077 772.226.3440 

https://ethics.state.fl.us/  www.voteindianriver.com 

https://files.floridados.gov/media/707529/candidate-and-campaign-treasurer-handbook-2024-ad-edit-12324-pdf.pdf
https://files.floridados.gov/media/707529/candidate-and-campaign-treasurer-handbook-2024-ad-edit-12324-pdf.pdf
http://www.ethics.state.fl.us/Documents/Publications/GuideBookletInternet.pdf
https://files.floridados.gov/media/706922/binder1-florida-election-code-2023.pdf
http://www.cityoffellsmere.org/
mailto:CityClerk@CityofFellsmere.org
http://www.fec.state.fl.us/
https://dos.myflorida.com/elections
https://ethics.state.fl.us/
http://www.voteindianriver.com/


or December 5,2024

Due Date Report Code Cover Period

August 9, 2024 2024 P6 7/27/24 – 8/02/24

August 16, 2024 2024 P7 8/03/24 – 8/15/24

August 30, 2024 2024 G1 8/16/24 – 8/23/24

September 13, 2024 2024 G2 8/24/24 – 9/06/24

September 27, 2024 2024 G3 9/07/24 – 9/20/24

October 11, 2024 2024 G4 9/21/24 – 10/04/24

October 25, 2024 2024 G5 10/05/24 – 10/18/24

November 1, 2024 2024 G6 10/19/24 – 10/31/24

Due Date Report Code Cover Period

February 3, 2025 TR General Election

FOR FURTHER PROVISIONS RELATING TO CAMPAIGN TREASURERS' RESPONSIBILITIES, 
CAMPAIGN FINANCIING PLEASE REFER TO FLORIDA STATUTES PROVIDED. 
IT IS VERY IMPORTANT THAT EACH CANDIDATE UNDERSTAND THE SPECIFICS OF FLORIDA 
LAW WHEN IT COMES TO CAMPAIGN FINANCING RESTRICTIONS. 

Florida Statute 106.07(7): in any reporting period when there has been no activity in 
the account ( no funds received or expended), the filing of the report is waived, 
however, the filing officers must be notified in writing on the prescribed reporting date 
that no report is being filed by submitting form DS-DE87 Waiver of Report.)

November 21,2024 Swearing in of Newly Elected Officials if results have 
been certified  by the Canvassing Board. Selection of 
Mayor, Vice Mayor and Mayor Pro-Tem.

Reports shall be filed not later than 5:00 p.m. with the City Clerk of the day designated. 

2024 Calendar of Reporting Dates for Candidates.

These dates are in accordance with new Florida law regarding campaign reports 
(106.07) and based on an opinion from the Florida Division of Elections Director for 
municipalities. 

2024 GENERAL ELECTION CALENDAR

Termination Report

November 5,2024
August 16, 2024
August 2, 2024 First Day to Qualify for Office 

Last Day to Qualify for Office
Election Day



QUALIFICATIONS OF MEMBERS OF CITY COUNCIL 

Charter Section 3.02.  Qualifications of member of the City Council.   

“No person shall be eligible to hold the office of the city council member unless he or she is a 

qualified elector in the city and actually continually resides in the city for a period of six (6) 

months immediately preceding the final date for qualification as a candidate”. 

I, _____________________________________________, candidate for the office of 

Council Member, meet the eligibility qualifications to hold office as required in Section 3.02 of 

the City of Fellsmere Charter, above. 

_____________________________________________________ 

Signature of Candidate 

STATE OF FLORIDA, COUNTY OF INDIAN RIVER, CITY OF FELLSMERE 
The foregoing instrument was acknowledged before me by means of  
☐ physical presence or ☐ online notarization, this _______of _______________, 2024 by
_______________________________________________, 
☐ who is personally known to me or ☐ who has produced   ______________________ as
identification.   

_____________________________________ 
Maria F. Suarez-Sanchez 
Notary Public State of Florida Seal 
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Sec. 26-3. Election/political signs. 

(a) For each parcel within the city, one election sign for each candidate and each issue may be displayed on each 
frontage per parcel of land. An election sign may be displayed as an attached sign or as a freestanding sign 
on the parcel. The election sign shall not exceed three square feet in sign area and if the election sign is 
displayed as a freestanding sign on the parcel, the election sign shall not exceed three feet in height. On 
parcels that are in nonresidential use, the election sign shall not exceed 16 square feet in sign area and if the 
election sign is displayed as a freestanding sign on the parcel, the election sign shall not exceed six feet in 
height and shall not be illuminated.  

(b) Election signs shall not be erected until an application has been filed with the city clerk's office and payment 
of a security fee of $25.00. Election signs shall not be installed sooner than 30 days prior to the election and 
all signs must be removed within seven days following the election, failure to timely remove all signs shall 
result in forfeiting the sign security fee. The application shall be as follows:  

City of Fellsmere 
22 S. Orange Street  

Fellsmere, Florida 32948-6740  
Phone: 772-646-6301 Fax: 772-571-8615  

Email: CityClerk@CityofFellsmere.org 

Application for Political Sign Permit: 
Political Signs $25.00 check from candidate’s campaign account 

   

I, ____________________________________, hereby apply for a political sign permit for:  

  Campaign Account of (Candidate's Name): _________________________________________________________ 

 
Dimensions:  

 
Construction Material: 

  
 
Distance from Property Line: 

 
Property Zoning Classification:  

  
  
I hereby certify that I have read and examined this application and know the same to be true and correct.  
Applicant/Candidate's signature: 
 
  

Date:  

  
 Approved by:  

City of Fellsmere  
 

 

(Ord. No. 2012-08, § 2(Exh. A), 6-7-2012) 
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